
 

 

 
MDB/LMD  15th March 2022 
 
 
 
Dear Parents/Carers  
 
UCAS Deadlines for Year 12 
 
Following on from the Higher Education evening, I am writing to confirm the relevant dates related to 
the UCAS process.  
 

The process will begin on Monday 20th June when students will be off timetable for the day. We will 
have an introductory session and workshops on Personal Statement writing which will be delivered by 
the University of Exeter. There will also be time set aside for students to fill in an information sheet to 
help their referee in preparing the reference. There will be a brief recap of the process for Oxbridge 
applicants. I will also run a short introduction to the Extended Project Qualification (EPQ) for interested 
students. On this day, I will also give students the buzzword that they require to link their UCAS account 
to the school. I will go through the whole process of setting up a UCAS account and some of the key 
issues that arise when filling in applications.  
 

After the UCAS day, students will need to work on the first draft of their Personal Statements ready to 
submit to their referees. This will be required by Friday 8th July in order to allow referees time to provide 
feedback before the summer holidays so that students can refine Personal Statements ready for 
September.   
 

Oxbridge and Medics, Vets and Dentists will need to submit their UCAS application via UCAS by Monday 
12th September. Before this happens, there is paperwork to complete and their referee needs to time 
to carry out final checks so students must not leave this until the last minute. All other students will 
need to submit their forms on Friday 14th October.  
 

The school deadlines are set in advance of the final UCAS deadlines so that we have enough time to 
check and add references before they are sent to UCAS for processing. It is essential that the school 
deadlines are respected. We process around 250 applications every year and it causes problems if 
students submit things late. Each application is checked personally by me and I therefore need the time 
to give it the care and attention it needs.  
 

Students wishing to apply to universities outside of the UK should research requirements individually 
and ensure they liaise with me in order that the correct documents can be provided. We require 
adequate time to provide any reports or transcripts that may be needed and ask students to respect 
this when making requests. Students who are considering degree apprenticeships should also research 
requirements. In some cases, applications are through UCAS but in others these are made directly to 
the provider. Again, we ask these students to make any requests for supporting documents in a timely 
fashion.  
 

Support and guidance is available throughout the process. The first point of contact is the referee but 
students can also speak to their Head of Year, Assistant Head of Year or me. They should make use of 
sources like Unifrog and the UCAS website.   
 



 

 

 

 
 
 

 

 

In summary:  
 

UCAS Day - Monday 20th June  
 

Deadline for first draft Personal Statement - Friday 8th July  
 

Oxbridge, Medics, Vets and Dentists deadline - Monday 12th September  
 

Deadline for all other students - Friday 14th October  
  
Students should now begin to consider what they would like to do once they leave us. They will shortly 
receive anticipated UCAS grades which will help them choose appropriate courses and universities. They 
should also continue to carry out the activities that they will mention in the Personal Statements to 
support their applications, such as work experience, volunteering, wider reading, undertaking MOOCs 
and attending lectures.  
 

I hope that the above information provides a clear picture of how the application process works at 
St Olave’s. A further letter will be sent in due course with key dates relating to Year 12 exams and other 
dates for the Summer Term. Please do contact me at the school should you have any further questions. 
 

Yours sincerely  
 
 

Matthew Birtchnell 
Assistant Headteacher, Director of Sixth Form 


